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1. Registration

a. Require successful credit card approval to access conferences
i. Monthly commitment

ii. Approved hourly user (Oct/07)
2. Monthly packages
a. 10 or 25 participant maximum package choices

b. Unlimited use

c. Variables

i. Prices

1. Setup fees (per signup)

2. Monthly fees

a. Length of commitment options

b. Discounts

c. ‘X’ times/days/Months free option with credit card

d. Billing at end of month

i. Debit credit card

ii. Email invoice to member
iii. Report

1. Collect data

2. Provide screen display with print option (and PDF?) and Excel export option 

a. by date range defaulting to calendar month

b. Display

i. Member

ii. Participants (?)

iii. Meeting Description (if provided)

iv. # of participants

v. Meeting date and clock time start and finish

vi. Meeting time in actual hours & minutes

vii. Charge rate (monthly)

viii. Total charges (monthly would be $0)
3. Hourly rate (Oct/07)
a. $x per hour per participant plus setup fee per use
i. Based on maximum participants at any one time in meeting

ii. Hour is rounded up for billing (use 65 minutes = one billing hour)
iii. Attempt to quantify if someone inadvertently leaves meeting open after actually finishing = no activity?)

b. Track

i. Participants

1. Maximum number

2. Name

ii. Time

1. Start

2. Total

c. Variables

i. Prices

1. Setup fees (per conference)

2. Hourly fees

a. Discounts

i. Premium package gets discount

d. Billing at end of conference

i. Debit credit card

ii. Email invoice

iii. Report

1. Collect data for multiple users

2. Provide screen display with print option (and PDF?) and Excel export option 

a. by date range defaulting to calendar month
b. Display

i. Member

ii. Participants (?)

iii. # of participants

iv. Meeting date and clock time start and finish

v. Meeting time in billing hours and actual hours & minutes

vi. Charge rate (per hour per participant) or monthly

vii. Total charges (monthly would be $0)

4. Scheduled Conference Meetings (Unscheduled meetings are allowed)
a. Use ST Event form
i. Online meeting chosen

1. Add Conference checkbox as option
2. Add “Include Landline Conference Call Dial Number” checkbox
a. Link to Landline versus Skype discussion for conferencing

b. Prompt member when scheduled meeting time arrives

c. Report

i. Allow ST management to see scheduled Conferences

1. Provide screen display with print option (and PDF?) and Excel export option 

Example Conference screens (from Rhub conference user, Central Desktop)
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